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JOB DESCRIPTION

Finance Director

Departmert: Finance and Resourcas.
Reports Tor Chisf Exacutive
Responsible For: | Finance Team Laader, Finance Oficar 3nd Finance Assistant

Job Purposer Evsuring that EPIC Fas an appropriate fnandal poley.
Frameviork and stratagy.

Ensure the operational effectiveness and  integrity of the
company's Anancial systams.

To manage the Company's borrouings and relationship vith

lenders.
To anaus that the ey sspacts of the Susinasz fan are
financilly model Sppraised and that financial

performance and risks are managed vithin the agreed
Famewark.

To ensure that the our approach to risk management, strass
Sasting and assurance 1 fit for purpose and comples with
ail raovant ragulatory and best practice provisions.

To assess the financial risks facing the organisation and put in
place’necessery messures to contrl and manage those

Key Performance Areas:

Effactiveness of our intemal control arrangements, including risk management, fraud sk
2nd compliance vith audits

‘Compliance vith all ragulatory, legal and lander related requirements
Budget setting, expenditure control and reporting

Provision of timely and accurate financial information to key staksholders.
Efficacy of inancial modalling and stress testing vithin Business Planning procass
Effectiveness of risk management processes

Contribution to achisving valus for money

‘Contribution to the strategic leadership of EPIC

Board satisfacton with accuracy and quality of firancial reporting

ROLE SPECIFIC RESPONSIBILITIES

The Finance Diractor i responsible for the following functions:
“The system of internal control i respect of financial and accounting maters.
olces ard rocedurs n 2l aras eating to Finance, ith these ncluing (bt rct

limitad 10 Treasury Managament, Procuraman, Financial Regulations, sk Man-
agement, Assurance, Value for Money, Audit stc.

Accounting systems and financi! racords wihich comply vith all statutory and reguls-
tory requirements.

Praparing and presanting to the Board a detaisd budgat for the finanial year and an
indicative three year rlling budget.

raying tht the st s poaty montored s manged il g e
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‘Supporting the Board and other committaes and taking the lead role in organising the.
"Rudit and Risk Commitias.

Ensuring that the Company has sfective external and internal audit and managing the
relationship vith auditars.

Maintaining key records of EPIC physical assets and labiities.
Managing the Company’s pension arrangements and payrol services.
Taking collective responsibity as 2 member of the Senior Management Team.
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SPECIFIC MANAGERIAL DUTIES

170 sat, achieve, review and report on standards of performance for all key services areas of the Team.

2.To ensure that the Team has in place appropriate plans, polices, procedures and monitoring and
review arrangements.

3:To ansure that sl staf vithin the Team are aware of their responsibiltiss, focused upon achisving
their targets and are able to feedback on issues.

4.To ansure that regular sppraisals are undertaken of sl staff vithin the Team and that appropriste
training and development actiities are scheduled.

5:To ensure that the activiies of staff vithin the Team are properly co-ordinated and communicated.

6:To_develop a culture of high perfornance and ensure that all staff act out the values of the
orgarisation.

7:To tackle ssues of poor performance and nor-compliance in the most effective and appropriate ways.
8.To ensure that the service is delivered vithin appropriate budgats and quickly dentiy and resclve any.
possible budgatary problems.

5:To ensure that all staf follow the policies and procedures of the organisation.

10.To investigate, report on and advise on complaints within your department.

11.To ensure that the Board, Committees and Management Team have the irformation they need from
the Team to b sble to contral the affars of the company.

12.To prapare an amual performance plan, including Value for Money reviews for the services that you
manage to contribute to corporate strategies and performance plans.

12.To manage the risks sssociated vith the services delvered by your Team and to contribute to the
management of the overal risk environment for EPIC.

14.To ensure that al elevant policies and procedures are ragulary reviewed and updated.
15:To manage the delivery of specic projects.

16.To ensure all systems and processes deliver operational excallence, driving continuous improvement
and systems thinking whilst ensuring compliance with relevant laus, regulation, internal rules and
procedures.

17.To participate, as appropriate and required, in the overall management of the business.

16.To davelop and maintain positive staksholder rlations vith our regulator, and local statutory,
oluntary and community organisations in accordance vith EPIC’s strtegic objectives.

SPECIFIC KNOWLEDGE AND SKILLS FOR THE POST:

Relevant financial qualfication in accountancy.

At least three years ina financial management role.

Proven success in corporate management and participation in the formulation of corporate objectives,
policies and strategies.

Experience of business planning and the ability to prepare a comprehensive forvard financial plan
together vith sensitivty tests, using software such as BRIXX to develop and evolve financial
modals.

Have set and managed budgets in ex

Knowledge of treasury managament techniques and experience in raising finance. A comprehensive
understanding of loan covenants and the factors wihich influsnce funders. Knovladge of funding
Sources and the abilt to network effectively with potential funders.

A comprehensive knowledge of financial modelling. The ability to create models which enable the
analysis of cumrent and projected activities and demonstrate their short, medium and longterm
viability and impact on the organisation.

o E2millon.

A team worker, vith an abiity to collaborate effectvely in decision making and implementation addng
value to the corporate management of the organisation.
Demonstrate high quality customer care to colleagues in the provision of finance and traasury services.
Abilty to ideny the role of finance i the vider objectives of the organisation and to create and define
‘sppropriate financia strategies and polices which faciltate their deivery.
Excellent communication, presentational and interpersonal skils, including training and developmer of
staff and trustess.
To act in accordance vith EPICs Values:
Faimess
Respect
Understanding
Integrity
Teamuork

Excallence
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Ouir Offer to you:

B Start:ing Salary of £67,000.
| T + The opportunity to make a real difference in
‘ . - B . .
. 30 dhys Annual Leave an organisation that is growing rapidly.
+ Bank holidays + u
to 6 c@ays flexi leave. m
|

.+ 35 hours a week. MAKE A DIFFERENCE
. Flexible working.
. Emplvl)yee Assistance Programme.
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HOW TO APPLY

Please forward your OV along with 2 Supporting Statement (of no more than four
e Gudaree ot e Supgering Siammens.

~ Recruitment@epichousing.co.uk
= Closing date: 10* May 2021

'{T\(M\L&@M.
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Empowering People Inspiring Communities Ltd.

ABOUT EPIC—WHO WE ARE

Join our team!
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KEY INFORMATION ABOUT EPIC

COKE VALLES  sommuec

PRINCIPLES

The Char and sl Board Hembers

(Nolan Committee), these are:

D et GOVERNANCE

~ Respect = tmearty
= Understanding = Ottty
= Accountabity

BUSINESS PLAN = Imtesrty
Ambition

To deliver Figh ity pomes ~
rvices for our clstomers

i ER e R ORGANISATIONAL STRUCTURE

‘Completion of 2 170 property stock

Digitising more of our service ffer
Enhancing  our _organisational
scostructure,  govemance  and
relationships vith tanants

Developing _broader_approach to
sctil nd envronments
i

Responsibites:
Servie delvery
Polcie relting o servie devery

Aset management
Programme management
Shape of the service
T nfastucture
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